Criminal Record Check Helps

Types of record checks

A criminal record file consists of an individual's criminal charges, convictions and discharges, as well as fingerprint information. It includes fingerprints if the individual was charged or convicted. There are two types of records:
· Criminal Record check: This process verifies whether an individual has a criminal record and provides the applicant with the detailed information that can be legally disclosed.
· Vulnerable Sector (VS) check: This process verifies whether an individual has a criminal record, as well as any record suspensions (formerly pardons) for sexual offences and local police records for information relevant to the VS check. The information that can be legally disclosed is provided to the applicant.
· THIS IS THE CHECK THAT YOU NEED!

· Individuals applying for employment or volunteer work in positions of trust or authority over children, seniors, or other vulnerable persons may have to undergo a VS Check if requested by the organization responsible for hiring. 
· This type of record check must be processed by the police service where you live. They will verify that the position is relative to the vulnerable sector. If it is not, the police service will refuse to process your request or offer a regular criminal record check. (Criminal Records Act, section 6.3(3) and 6.3(4)) 

Needs of the Linden MB Church Safe place Policy:

· According to our insurance company, volunteers need to provide us with originals of their VS Check

· This being said, if you are already getting a VS Check done for an employer or some other organization, we will accept a photocopy for our files, SO LONG AS WE SEE THE ORIGINAL FIRST. Someone that is a part of the Safe Place Policy compliance team needs to sign the photocopy, stating that the original was seen.

Obtaining a vulnerable sector (VS) check:
· VS checks must be done at a RCMP police station. You will need to bring two pieces of government-issued ID; at least one needs to be photo identification.
· A VS check is free at the detachment serving the area in which you reside. If you live in Linden, your detachment is Beiseker. 3 miles north of Linden marks the start of the Three Hills detachment area. West of Hwy 791 is Didsbury. 
· A VS check application usually takes about 5 minutes, or as long as it takes to fill out the form. The entire process, however, takes between 2-10 days to complete, at which time you will need to go back and pick up the form.  
· Local Detachment information

· Beiseker: (403) 947-3420. Hours are Monday to Thursday, 8:00 to 4:30 & Fridays, 8:30-12:00 (updated Oct 27, 2015). Because there is only one office support staff, please phone ahead to make sure someone is at the office to help you. You do not need to bring a letter of recommendation for the Linden MB church, as they already have a generic letter from our church on file.

· Three Hills: (403) 443-5539. Hours are Monday to Friday, 8 to 4 (updated Oct. 27, 2015). You do need to bring an individual letter of recommendation from the church; please contact the office and one will be drafted for you. If you live in Linden, but choose for the sake of convenience to have the criminal record check done in Three Hills, the fee is $30.

· Didsbury: (403) 335-3382.
· Airdrie: You do need to bring a letter of recommendation from the church; please contact the office and one will be drafted for you. It must include the Church`s letterhead, applicant`s name, must specify that you`re a volunteer, must indicate the need of a VS check, be signed by Pastor Kris and be an original. The Airdrie RCMP will not begin the application process without this letter. You will also need proof of residency in the Airdrie area. The Fee here is $15.00 for a volunteer.
Fingerprinting
· Anyone requesting a criminal record check who is working or volunteering with the vulnerable sector (children, seniors and vulnerable people) may be required to provide fingerprints if their date of birth and sex are a match to a known offender.
· To discover sex offenders who may have made changes to their identity, police will require fingerprints if any one of the following identification marks comes up a match with a person on the police sex offender registry:

· same name

· same birth date

· same birth place

· If a match occurs, you will be told before you leave the police station. You will receive a list of agencies that do fingerprinting, some in Calgary and some in Red Deer. For these private fingerprinting agencies, you will need to make an appointment, perhaps a week in advance. You will need two pieces of ID. A Red Deer agency cost $50 cash only, and took a half-hour to complete. After about 9 days, you will receive a phone call from the RCMP saying your criminal check from Ottawa is ready for pickup.

· Fingerprinting can be done at the police station (Three Hills: $25), but the prints are sent to Ottawa, where the return time is 4 to 6 months. However, if you are merely renewing your criminal record check, this is a reasonable course.

· Unfortunately, every criminal record check will require a fresh set of fingerprints.

Persons who have been convicted of a criminal offence should get a certified criminal record check which can be completed by submitting fingerprints. If you have a criminal record and require a vulnerable sector check, you must complete both the criminal record check and the certified criminal record check.
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